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To bo «io ropooltoiy for oil Intelligence and lntol. 

UfMoo Information to bo pom— ently filed by CIO# to 
an 1 lit al h rooorda of all available intelligence sourooe# 
latelllgenea Info nation and intalliranoej to pro ride a 
raforaaeo library for CIO| and to oatabllah#ln ooordlna- 
Haa with OCD, proeoduroo for utlllaatlon of lta —ter- 
lala and catalog— o by other agencies. 
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•am Offloo a * tbo Ohlof wllli 

la Sotablloh the central refer— oe eat Iritis a fbr CIQ, and maintain 
tffnfrtkti Hainan# iMalitnttn and poll ay —kin g aotlritioa. 

*» • — Mn o a pa ration* oantor fbr rooordlng and filing intal- 

llf? 11 * *^lly ao— aaibla otata for la tor 

lloUnga# tihlttku — d stetirfcieal roportlng by — ohtna nroanh *rthn1 iprra 


S» MUM a a— tral rafomoa ropoaitory for lntol 11 ran— dot 
■»* MMrlalo Inal tiding library facilities for CIO. 


f? .**?*!j f — tr>1 r ** ord fU * 1 ® f **• actual looat&on of all a— 1 labia 
MMnl intalllg— aeuroea and aria ting lsUlllgonoa doe— tary — torlals 

•mUtbl^eloo—are )?* 1 "*“ rtl5r ^** tb,r 1 "® dl » t#1 y •^•■•ibla within CIO 


Br ** ch u 411 **J° r lntar^offloo and lntar- 
ordl— tlaa# oooralatloa and functional aotlrltlaa. 
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. .}' ore tha Safer— oo Branch, inolud- 

f** ••UUlitawt of tabloa of organisation! poraonnol etteiini at iwti on t 
—dgsaary^opaoo and property and aqulp—nt allocations j and aeourity and other 

S. •rape— a<*tlniatratlre reports for »1 mature of the Chief at roquirod. 
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efelalatiwklva **** of «*ohlae faoilltiaa and aervloes to aatlafy 

adnlnlatnatlTs ragnlmaanta aa thoy <tar.lo P< and to aati.fy intelligent re- 

*" lr ""** for apaoial aaohine taohniquos Hid aethoda. 

••♦•Miahaant of appropriate raoord filoa ta an abla 

S*«»t^^*ffiolant location of aqr available domeantory Material »*— « mxd 

T*° u r* lat *» w o^o« an4 inter-daparteental ooordl- 
1 m la tte flelda af foreign intelligence of intereat to the Refemnoe Ifah. 
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NA tab^JIil^* *“*“* ** **" f * m * laWlli*mee potential ef 

W ** **»*UigBaee lafe motion to aatlafy atated — f Inaa la^^ 

«m “* * If*}**^* *»eeiera « all aouroee to i-iraail the infers tlM — ■ - • -- - 

^■•^■ahiaa aaeerda aid to iwflne the eeleotlrity of the aaamUac 

#f «therlae4 recipient.. details of the task. 
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Mm -- I ^ <> * X * * y “ ohin * pn>o#duro«. the iubjoot nottor of «ll mil. 
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5* Provide, upon request frer. authorised recipients, complete biblio* 
graphite of mvalleble intelligence material on any specific foreign subjeot 

or srMu 

aiirtain and analyse the available special oard files acquired fraa 
ether agencies for listings and statistical intelligence Information, within 
the capabilities and physlotl limitations of the Reference Branch. 

7* Acquire, oode and process available special documentary files within 
the limits set dotn by responsible intelligence and resoar oh offices, within the 
capabilities end physical limitations of the feferenoe Branch. 
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Intelligence Dooms nt a Division wills 

!• Classify mid catalogue all intelligence documents of s foreign Intel* 
llgcaoe nature available to CIO. 

2* Maintain one oopy each of such documents for pemanent reference file 
and a eeoond copy (rtien available) for limited lomi purposes. 

establish efficient procedures for the pronpt documentation of single 
copy Items upon arrival in the Reference Branch. 

4. Initiate the procurement of reference notorial, 

®* p n>vide the Central Index wit.li the oatalo'^uin** iufonaation required for 
the preparation of accession list cards. 

6, 'revide t .e Central fndex with clarification 1 o Conation and a olftsai- 
fi cation breakdown on a very docuient orocessel by a: ) m 


REORET 




rea 


• SECRET • 

-5- 


ampge kawriu^ >ivt -iom 

Oraphio ifctariala Oirltion will* 

' U Op* rat* a oaatral r*f*r*a** and Ion fil* of oh»rta, aapa and blua- 
yiSati tt^vlnd for iatall iganaa purpoaaa and a eoaplat* index of arallablo 
mpkli aotarlala ud Chair looatloa. 

1« latahliah and aalatola a aontral raf*r*ao* and Ion fil* and a ils|U 
lain of tnlUtt* iatolllgoao* film throughout th* pmaant agaaoioa ail 


<• dot vf a oaatral plotorial r o o ard a roforanoo aad loan fllo, ail prodaao 
HW ro y plr ad alaoslfloatloa iafomaklon tor aalntatniwg tha Oaatral Zadax aaahlao 
aaoarda «a avail ahl* pho t o g r a p h *. 
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